
COVER LETTER 

 

 
 

Dear Sir/Madam 

 

I hereby forward my curriculum vitae to expressing my interest on an invitation for an 

internship program opportunity because I am sure it would strongly enrich my future 

studies and help me in my prospective career. I am a focused, disciplined, 

hardworking individual and team player.  

Moreover, I consider this programme as a great opportunity to learn to take better 

control of my career. I am eager to enhance and refine my personal development 

within the organization and take on the challenges that lie ahead.  

I understand I still need more exposure and proper guidance from experience 

professionals in your organisation where I can also apply my knowledge (where 

required) and learn new skills. I will endeavour to effectively perform all my tasks as 

required by the organization and maintain the standard as defined by the 

organization given the opportunity I will perform my duties with perseverance, 

dedication, and loyalty. It is my aim to make and be part of a successful team that is 

directly involved in making the organization a success, as I believe I have a role to 

play in making things a success.  

I hope you will consider my application and looking forward to hearing from you.   

 

Yours Truly, 

Mbalenhle Hadebe 

 



  

Curriculum Vitae 
 
                         Mbalenhle Nomfundo Hadebe 

2 Mhiri Street WF Nkomo 
Pretoria 

0183 
 
 
 

Cell No: 062 288 7578 
 

email: mbalirhhadebe@gmail.com 
 

 
 

 

 
Contact Details 
 

 
NAME 

Mbalenhle Nomfundo 

SURNAME Hadebe 

ADDRESS 2 Mhiri Street WF Nkomo,  
Pretoria,  
Gauteng, 
0183 
 
 
 
 
 

Personal Details 
 

DATE OF BIRTH 14 October 1999 

PLACE OF BIRTH Dundee 

CITIZENSHIP South African 

IDENTITY NUMBER 991014 1282 088 

GENDER Female 

LANGUAGE PROFICIENCY English and IsiZulu 

 
 
 

 

 

 2022 
 



EDUCATIONAL QUALIFICATIONS  
 

QUALIFICATION NAME OF INSTITUTE YEAR OBTAINED 

Matric Dundee Secondary School 2017 

IT Software Development Tshwane University of Technology In progress 

 

SKILLS AND COMPETENCIES  

• Microsoft Office: Outlook, Word, PowerPoint and Excel (very well) 

• C++ 

• PL/SQL 

• Cascading Style Sheet (CSS) 

• HTML 

• Oracle Database 

• Linux 

• Problem Solving 

• Business Analysis and Modeling 
 

 

 
 

I have good communication skills, Interpersonal Relations Skills, Interpretation skills, 

Analytical skills; I am Computer literate Microsoft word & excel and I have good time 

management skills. Planning, decision making, service delivery innovation, honesty, 

and integrity.  Attention to detail and high levels of accuracy and excellent planning, 

organizing and time management skills. Ability to deliver high quality work standards. 

Ability to work independently with minimal supervision. 

 

I work well in a team and independently (self-management) and have excellent 

analytical and creative skills, customer focus is always a priority, good technical 

skills, Service Orientated, problem skills and hardworking and organised. 

 
References  
 

Name Position Held Contact Details 

Victor Nkhumise Ranko 
Lecturer and WIL                         
Coordinator 

012-3829112/9938 

 
Evidence Mabunda 
 

Tutor 060 912 9775 

 



 

 

 



 



 

  



 

 

  



 

 

  



 

 

  



 


